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GIOI THIEU CHUNG
Tai liéu ndy duoc soan thao nhdm huéng dan viée ding ky va st dung tai khoan
trén Cong Thong tin ding ky doanh nghiép qudc gia, bao gdm: ding ky tai khoan thong
thuong, két ndi tai khoan véi chir ky sb cong cong va dang ky tai khoan ding ky kinh
doanh.
1. Tai khoan thong thuong

Tai khoan thong thuong 14 tai khoan ngudi dung dugc cap cho c4c c& nhan, t6 chuc
truy cap Cong thong tin ding ky doanh nghiép quéc gia dé truy cap cac tng dung dich vu
cong trén Cong thong tin dang ky doanh nghiép qudc gia, bao gom:

- Dich vu dang ky doanh nghié¢p qua mang dién tu.

- Dich vu théng tin

- Dich vy cong bb thong tin dang ky doanh nghiép

Pé si dung dich vu thong tin va dich vu cong bd thong tin ding ky doanh nghiép,
ngudi ding chi can dang ky tai khoan thong thuong.

Pé ding ky doanh nghiép qua mang dién tu, to chuc, ca nhan c6 thé st dung chir
ky s6 cong cong hoac sir dung Tai khoan ding ky kinh doanh®.

2. Chir ky s6 cong cong

Theo quy dinh tai Khoan 4 Diéu 3 Nghi dinh s6 26/2007/ND-CP ngay 15/02/2007
ctia Chinh pha quy dinh chi tiét thi hanh Luat Giao dich dién tir vé chix ky sé va dich vu
chang thuc chix ky s6 thi: “Chi ky sé 1a mét dang chiz ky dién tir dwoc tao ra bang sw
bién doi mét thong diép dir liéu sir dung hé thong mdt ma khong doi xieng theo dé nguoi
c6 dwoc théng diép dir liéu ban dau va khoa cong khai ciia nguroi ky o thé xdce dinh dwoc
chinh xac:

a) Viéc bién déi néu trén dwoc tao ra bang diing khod bi mdt twong 1vmg véi khoa
cong khai trong cung mgt cap khoa;

b) Sir todn ven ngi dung cia théng diép dir lidu ké tir khi thuc hién viéc bién doi
néu trén”.

1 Quy dinh tai Khoan 2 Diéu 28 Théng tur 01/2013/TT-BKHDT ngay 21/01/2013 ctia B Ké hoach va Pau tu vé
dang ky doanh nghiép



3. Tai khoan diang ky kinh doanh

Theo quy dinh tai Khoan 8 Diéu 2 Thong tu 01/2013/TT-BKHDT ngay
21/01/2013 cua Bo Ké hoach va Pau tu vé dang ky doanh nghiép thi: “Tai khodn ding ky
kinh doanh 1a tai khodn diwroc tao boi Hé thong théng tin dang ky doanh nghiép quéc gia
dé cdp cho nguwoi dang ky doanh nghiép. Tai khodn ddng ky kinh doanh dwoc sir dung dé
Xac thuc hé so ding ky doanh nghiép qua mang dién tir trong trieong hop ngwoi thanh lap
doanh nghiép khdng si dung chiz ky sé céng cong”.

Luu ¥ vé chir ky s cong cong va tai khoan ding ky kinh doanh

Loai hinh , A 2 5 ¢ ki
. 2 Chir ky sé cong cang Tai khoian dang Kky Kkinh
Pham vi doanh
S6 lirong Mot c& nhan co thé duoc | Mot ca nhan chi c6 01 tai khoan

cap 01 hoic nhiéu chix ky
sb cong cong caa 01 hoic
nhiéu nha cung cap chir
ky s6 cong cong

dang ky kinh doanh duy nhat

Nha cung cdp

Cac nha cung cap chir ky
s6 cbng cong

Hé thong thong tin dang ky
doanh nghiép quoc gia

Muc dich

Ky s6 1én hd so ding ky
doanh nghiép nop qua
mang dién tu

Xac thuc 1én ho so dang ky
doanh nghi¢p nop qua mang
dién tur

Két néi chir ky so cong
cong/tai khodan dang ky
kinh doanh vao tai khodn
thong thuong truy cap
Cong Théng tin ding ky
doanh nghiép qudc gia

Mot chit ky sé cong cong
chi c6 thé dinh kém vao
mét tai  khoan thong
thuong duy nhét

Mot tai khoan dang ky kinh
doanh chi c6 thé dinh kém vao
mot tai khoan thong thuong
duy nhat.




I. PANG KY TAI KHOAN THONG THUONG

1.1. Cac budc dang ky tai khoan thong thudng
Budée 1: Nhap dia chi http://dangkyquamang.dkkd.gov.vn trén thanh trinh duyét Web
- Nhan nit [Enter] trén ban phim dé truy cip vao trang thong tin dién tir (trang web)
cua tng dung dang ky doanh nghiép qua mang dién tu.
Budre 2: Tao tai khoan, cu thé:

- Tai cira s6 ding nhap, nhan [Tao tai khoan méi] (Hinh 1);

]

DANG KY KINH DOANH

Coéng théng tin ddng Ky doanh nghiép quéc gia

Tina KiEm s>

Chao mirng quy vi!

Chao mirng quy vi dén véi Hé théng dang ky doanh nghiép qua mang dién tirt

Qua Hé théng nay. ngw&i thanh 1ap doanh nghiép c6 thé chudn bi hé so. nép hd so dang ky doanh nghiép t&i

co quan dang ky kinh doanh ma khéng can phai trurc tiép dén co quan dang ky kinh doanh’ Déng thei, theng
aaaaa g dign tir, co quan dang ky kinh doanh s& tidp nhan, xem xét xiv by hé so dang ky doanh nghié =

heng bas ket qua gisi Auyst thi tue dang ky daanh nahi Mat khiu™

H& théng théng tin dang ky doanh nghiép qua mang dién ti:
R & Phéng BKKD
5

Tén dang nhap™:

Bwoe van hanh lién tuc, dam bao vidc ndp hé so dwoec thue hién tai
bat ky thei dim nao (24h/ngay. 7 ngay/tudn) va tai bat ki dia diém tai khoan m&i  Dat lai mat khau
N nao c6 két nédi mang Internet:

Bam bao tinh chinh xac va toan ven ciia théng tin d&ng ky doanh

nghiép ma doanh nghiép truc tiép dang ky:

Hé théng hoa quy trinh ndp, xtr Iy hé so dang ky « dnanh nghiép va

Théng tin duoc_phan hdi va trao déi hai chidu glua nguei thanh 1ap
doanh nghigp va co quan dang ky kinh doanh qua man, g dign tor.

Hinh 1: Man hinh dang nhép

- Nhap céc thdng tin vé viéc tao tai khoan tai muc “Chi tiét dang nhap” (Hinh 2);

Tao tai khoan méi

Chi tiét dng nhap

Tén dang nhap™:
Email*:
Repeated e-mail™:

&t khdu mei=:

® @6 @8 © ©

Nhic lai mét khdu*:

C4u hdi bao mat* Ltc nhé ban thich xem phim hoat hinh nao nhét? E| @

CAu hdl bao mat: =]

Hinh 2: Man hinh tao tai khoan méi

- Nhap thdng tin c& nhan cia nguoi dang ky gdm: Thang tin c& nhan (Hinh 3); Dia chi
lien hé (Hinh 4); Bia chi cu trd (Hinh 4); Théng tin chi tiét lién hé (Hinh 5);


http://dangkyquamang.dkkd.gov.vn/

Théng tin vé ca nhan

Hova tén®: @
Gidi tinh*: @Nam  ONE @

Noay sinh: @

Quéctich: Vit Nam B @
Dantic Kinh B @

Hinh 3: Man hinh hién thi thong tin c4 nhan

Bia chilién hé Bia chi cur tru
Tring dia chi thudéng trd Tring dia chi lién hé
Quéc gia Viét Nam IZ| @ Quéc gia: Viét Nam IZ| @
Tinh/Thanh phé: _ E @ TinhiThanh phé: _ E @
Quan/HuyéniThi x&TP i @ Quéan/Huyén/Thi xA/TP i @
thudc tinh: thudctinh:
Phuréng/X&Thi trdn: @ Phudrng/X&Thi trin: @
Buing: @ udng: @
56 nhaldwang/phdidm/ @ 56 nhalduang/phdidm/ @
Apfthén: Apfthén:

Hinh 4: Man hinh hién thi thong tin vé dia chi

Théng tin lién hé chi tiét

Pién thoai: @
S Fax: i@
Blia chi trang web: @

Hinh 5: Man hinh hién thi thong tin lién hé chi tiét

Nhap ma Captcha = Nhan nat [Pang ky] dé gui yéu cau dang ky tai khoan (Hinh 6);




Théng tin lién hé chi tiét

W
m
©

g
=
o

SN

UEH: tree lai Blang nhap Trang

Hinh 6: Man hinh yéu ciu diing ky tai khoan

- Hé thdng hién thi thong bao da giri email kich hoat tai khoan dén dia chi email ma
ngudi nop hd so/ngudi ding ky da dang ky. Pong thoi, Hé thdng tu dong gai email kich
hoat vao dija chi da ding ky cta ngudi nop hd so/ngudi ding ky dé kich hoat tai khoan sir
dung (Hinh 7).

Tao nguoi dung thanh céng

M3 xac nhan giri dén astroboy_1989@yahoo.com. Vui long kich hoat tai khoan
M6t ngay tot lanh!

Hoac tro' lai Pang nhap Trang

Hinh 7: Man hinh tao tai khoan thanh cong
Budc 3:
- Ding nhap vao dia chi email da ding ky, mé email kich hoat tai khoan ma Hé thng da

giri > Nhén vao duong dan kich hoat tai khoan va hoan tat qua trinh ding ky tai khoan
(Hinh 8);



forward | WotSpam @ v Pl Q @ v § ¢t ¢

Hé thong quan Iy t3i khoan cla Hé thong théng tin ding ky doanh nghiép quoc gia: M kich hoat email Show Details

Kinh gt Gng/Ba,

Vui 1ng chon lién k&t sau dé kich hoat tai khoan cla Ong/Ba; hitp:/10.1.47.11/auth/Public/ActivateEmail. aspx?email=astraboy_1989%40vahoo.comAcode=6362825844
MNéu dueng link khdng hoat ddng, h3y copy v dan dudng link nay vo phan dia chi trén trinh duyétweb.

Tran trong,

Hé thdng dang ky doanh nghiép qua mang dién tl

Cuc Quan Iy dang ki kinh doanh

+54 12345 6789

abr@gavyn

Thanh phd Ha NGi, Vigt Nam

http:110.1.47 1 1ionline

Hinh 8: Email kich hoat tai khoan

- Trong truong hop kich hoat thanh cong, Hé théng hién thi thdng bao tai khoan da duoc
kich hoat thanh céng (Hinh 9).

Kich hoat tai khoan

Tai khoan dworc kich hoat thanh céng.Vui long ding nhap dé tiép tuc
qua trinh.

Hoac tré lai Bang nhap Trang

Hinh 9: Man hinh kich hoat tai khoan thanh cong

Luwu y: Trong truong hop Hé thong thong béo tai khoan chua kich hoat thanh céng,
ngudi Ndp hd so/ngudi dang ky can tiép tuc dang nhap nhu binh thuong, néu van chua
dang nhap duoc, vui 10ng lién hé téi hom mail hotro@brr.vn dé dugc huéng dan hoic lién
hé theo sb dién thoai: 0438489912, SML: 304 hoic 305.

1.2. Thay ddi thong tin tai khoan

1.2.1. Thay d6i mat khau ciia tai khoan
Buwéc 1: Trén thanh cong cu, chon “Quan ly thong tin c& nhan”, chon [Thay déi mat
khau] (Hinh );


mailto:hotro@brr.vn

ng xudl

DANG KY KINH DOANH

C8ng théng tin ddng ky doanh nahiép qubc ala

GUAN LY THONG TIN CA NHAN DICH VU CONG
»  THAY BOI THONG TIN CA NHAN
»  THAY BOI MAT KHAU

# YEU CAU TAI KHOAN BANG KV KINH DOANH

» Khéng phai xép hang

B KET NOI CH

» TONG HOP YEU CAU G 3 5 Thi tuc ahanh gon

» Dang Ky 24/7 l

Hinh 10: Thay d6i mat khiu ngudi sir dung
Budée 2: Nhap mat khau cii va nhap mat khau méi (Hinh ). Mat khau méi cta nguoi sir
dung phai c6 d6 dai tdi thiéu 8 ky tu, trong d6 c6 it nhat 1 ky tu dac biét va c6 3 ky tu
khac v&i mat khau cil.

) QUAN LY THONG TIN CANHAN DICH V) CONG

Trang chd > Thay B4 Mat Khau

Thay déi mat khau

Mat khu*: @
WM&t khdu méi= @
MNhac lai mat khdu méi: @

2 2

Hinh 11: Thay doi mat khau méi

1.2.2. Thay déi cac thong tin ca nhan

Buéc 1: Trén thanh cong cu, chon “Quan ly thdng tin ca& nhan”, chon muc [Thay doi
théng tin ca nhan] (Hinh );

ﬁ QUANLYTHONGTINCANHAN™  DICHVU CONG

TRl © THAYBOITHONG TINCANHAN

® THAYDOIMAT KHAU

Chaom

MENTUIE] & YEU CAU TA KHOAN BANG KY KINH DOANH g dién ti¥
(Qua Hé thi i 50, nﬁphﬁ 50 dang k\}d\oanh nghiép téi (3 Khéng phaixép hang
IERRED & KET NGI CHUFKY SO V01 TAI KHOAN an dang ky kinh doanh. Dang tho, théng

&t [ Iy hd so déng ky doanh nghiép v
R & 160G HOP YEU CAU CUANGUOI DUNG %) Thi tyc thanh gon

Hinh 12: Thay d6i thong tin c4 nhan



Buéc 2: Luwu cac thong tin thay ddi

- Nguoi str dung c6 thé thay doi cac théng tin ca nhan bing céach chinh sua truc tiép
thong tin va nhan nat [Luul].

- Véi truong hop nguoi str dung thay dbi dia chi email, sau khi dién dia chi email mai va
nhan nat [Lwu], nguoi st dung can truy cap vao dia chi email méi va xac nhan dia chi
email méi bang cach nhan vao lién két xac nhan duoc gui kém trong mail.
1. KET NOI TAI KHOAN VOI CHU KY SO CONG CONG

2.1. Théng tin vé nha cung cép chir ky sé cong cong

- Hién nay, 6 nha cung cap dich vu chit ky s6 cong cong ¢ Viét Nam di tich hop
v6i Cong Thong tin dang ky doanh nghiép quéc gia, do d6, viéc thuc hién dang ky doanh
nghiép qua mang dién tir s& thuc hién duoc néu nguoi nop hd so/ngudi diang ky st dung
chit ky s6 cua 6 nha cung cap nay, bao gom:

eTrung tim dién toan va truyén s liéu KV1 (VDC)
Dia chi: Nha Internet, 16 ITA, Lang qudc té Thang Long, phuong Dich Vong, quan Cau
Gidy, Ha Noi

Huéng dan diang ky sir dung chir ky sé VDC: http://vnpt-ca.vn/tin-tuc/huong-dan

«Cong ty c6 phan BKAV
Dia chi: Tang 2, Toa nha Bkav, Khu d6 thi méi Yén Hoa, Cau Gidy, Ha Noi

Huéng dan dang ky sir dung chiv ky s6 BKAV: http://bkavca.vn/huong-dan-mua-chu-ky-
so/1

«Cong ty cong nghé va truyén thong CK
Dia chi: Tang 3, Toa nha Lotus, S 2, Phé Duy Tan, Cau Gidy, Ha Noi

Huéng dan dang ky sir dung chir ky so CK: http://www.ckca.vn/

«ConNg ty c6 phan céng nghé thé Nacencomm
Dia chi: Phong 501, Toa nha Hanen, s6 2 Chua Boc, Péng Pa, Ha Noi

Huéng dan dang ky sir dung chit ky s6 Nacencomm: http://www.cavn.vn/

eTrung tam giai phap CNTT&VT Viettel

Dia chi: Toa nha N1, Km 2 + 300, Pai 16 Thang Long, Mé& Tri, Tir Liém, Ha Noi
10



Huéng dan dang ky sir dung chit ky sé Viettel: http://www.viettel-ca.vn/

eTrung tam chieng thuc Chir ky s6 cong céng FPT-CA, Cong ty coé phan Hé
théng théng tin FPT

bia chi: 101 Lang Ha, Déng ba, Ha No1
Huéng dan diang ky sir dung chir ky sé FPT: http://www.fptca.net/

- Nguoi dang ky can luu ¥ dé ky s6 1én ho so ding ky doanh nghiép, chit ky sé
can dam bao céc chirc nang sau:

eDing nhap (Login Authentication);
oKy trén van ban (Ky trén file Word/Excel/PDF) (Document signing).

2.2. Cac buwéc thue hién két ndi chir ky s6 vao tai khoan thong thwong truy
cAp Cong Thong tin ding ky doanh nghiép qudc gia

Nguoi ndp hd so/ngudi dang ky thuc hién cac budce sau dé két ndi chir ky sé duge
cung cap boi mot trong 6 nha cung cap chir ky sé vao tai khoan thong thudng da tao tai

muc 1.1:
Buée 1: Tao tai khoan thong thudng (Thuee hién nhw hwdng dan tai muc 1.1 Tai lidu nay);
Budce 2: BDang nhap vao tai khoan thong thuong da tao tai Budc 1;

Buéc 3: Trén thanh cong cu, chon [Thay doi thong tin ca nhan] (Hinh 10) hodc chon
muc [Két noi chir ky s6 véi tai khoan] (Hinh 10);

11



DANG KY KINH DOANH

1g thong tin dang ky doanh nghiép qubc gia

QUAN LY THONG TIN CA MHAN DIC

Set7dang ky doanh nghidp t&i
kinh doanh. Béng théi, thing
Iy hé so dang ky doanh nghiép va

qua mang|
théng bao

= Buec vén hanh lign tuc, dam bao viéc nﬁp\hﬁ st direre thuee hién tai
bat ky thdri diém nao (24h/ngdy, 7 ngay/tuan) va tai bat ky dia diém
nao cd két ndi mang Internet;

Bam bao tinh chinh x&c va toan ven cia thdng tin dang ky deanh
nghiép ma doanh nghiép trwc tiep dang ky;

Hé théng hda quy trinh ndp, x Iy hé so dang ky doanh nghiép va

¥ thdng bao két qua giai quyét dang ky doanh nghiép;

Théng tin dwoe phan hdi va trao ddi hai chidu gitka ngudi thanh |1ap
doanh nghiép va cor quan dang ky kinh doanh qua mang dién tir.

Hinh 10: Yéu cau két ndi chir ky s6 véi tai khoan
Buéc 4: Cim USB token cua chir ky sé dd dang ky sir dung vao 6 cim USB ciia may
tinh;
Buéc 5: Nhan nat [Tai] tai truong thong tin “Chir ky sé cong cong” (Hinh 11) hoic
“CA” (Hinh 12) > Chuong trinh s& chay ty dong dé tim kiém chit ky sé cong cong;

Tailiéu dinh kém

Loai tai liéu dinh kém Tén ai liéu dinh kém Kich thuedc tai liéu dinh kém

Ha chifu Viét Nam congvand(73.pdf 270435 Taive

Chif kj 50 cong cong

Chima thur;

A
Danh séch frong! \

THAY 801 GIAY T(' CHING THUC CA NHAN HOY BO

Hinh 11: Két ndi chir ky s véi tai khoan

12



Trang chd > Két ndi chir ky s6 véi tai khodn

Két ndi chir ky sé v&i tai khoan

CA
Chirng thur:

Danh =ach trdng’

¥em chi tiét ngwiri ding
Xem

QUAY LAI

Hinh 12: Man hinh két noi chir ky s6 véi tai khoan

Buéce 6: Nhan nut [Confirm Selected] dé chon chir ky s muén két ndi vao tai khoan
(Hinh 13);

Signer window

Choose certificate
TR?N TH? HUONG GIANG - UID=CMMD:012774925, CH=TRAN THI HIFONG GIANG, L=Tir Liém, ST=Ha N{i, C=VN - digitalSignature|nonRepudiation|keyEncipherme

4] Il | [

View certificate | | Confirm selected |

e

CLOSE

Hinh 13: Man hinh két néi chir ky s6 véi tai khoan

Bude 7: Nhap ma PIN ctua USB token (Hinh 14);

13



PIN Verification [

ﬁa Tham tra PIN code: /

PINcode:  sssensens

[ 5ir dung ban phim o

—— | Bingnhip | | Hiybo |

Hinh 14: Man hinh nhip ma PIN
Buée 8: Nhan nut [Close] sau khi man hinh hién théng bao da thém chir ky thanh cong
(Hinh 15) > Hé théng s€ tu dong tai dir li€u cia nguodi st dung tir USB token 1én Hé
thong;

Signer window

Choose certificate successful

\

P
CLOSE

Hinh 15: Man hinh thong bao thém chir ky thanh cong

Buéc 9: Nhan nut [Thém] dé gin chit ky sd cong cong vao tai khoan thong thuong (Hinh
16).

14



Két ndi chir ky sé voi tai khoan

CA
Chiing thu:

CAinfo
S4 thr - 5401D80AEBS9DI8202450C3EAIESD34 @

Té chirc phat hanh: VNPT Certification Authority &
Chd dé: TRAN THI HFONG GIANG @

—_ THEM

TAI

Danh séch tring

Hinh 16: Man hinh sau khi thém chir ky thanh cong
- Hé théng hién thi thdng bao gan chir ky thanh cong. Thong tin caa chit Ky s& hién thi
trong danh séach chit ky sé cong cong cua tai khoan. Nguoi sir dung c6 thé thém chir ky
khac vao tai khoan theo quy trinh tuwong tu (Hinh ).

| B4 thém chif ky =0 cing cing

Eﬂl e |,.. ;  a ,.l.. |oén

CA 7
Chikng thu: 2
TAl .‘_
“ To chivc phat hanh Cn Ngwei st dung chir ky 50 cong cong Co hiéu hyc tir € higu Iy dén -
5401D80AEB2S0S3202450C3EA0ER1D34 WNPT Certification Authority TRAN THI HIFONG GLANG 230142013 2301/2014 Xoa

Hinh 20: Man hinh sau khi chir ky dwgc gin thanh cong vao tai khoan
I11. PANG KY SU DUNG TAI KHOAN PANG KY KINH DOANH
3.1. Dang ky tai khoan dang ky kinh doanh
3.1.1. Céac budc thue hién dang ky tai khodan dang ky kinh doanh

- Nguoi nop hd so/nguoi dang ky thuc hién cac bude sau dé dugc cap tai khoan
dang ky kinh doanh:

Budce 1: Tao tai khoan thong thuong (Thuc hién nhw huong dan tai muc 1.1 Tai liéu nay);

Budc 2: Dang nhap vao tai khoan thong thuong da tao tai Budc 1;
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Budce 3: Tai thanh cong cy, chon “Quan ly thong tin ¢4 nhan”, chon [Yéu chu Tai khoan
ding ky kinh doanh] (Hinh ) hoic [Thay doi thong tin c4 nhan] - nhin nat [Yéu cau
Tai khoan ding ky kinh doanh] (Hinh);

- Bwoc van hanh lién tuc. dam bao viéc ndép héd so duoic thwe hign tai
bat ki thori digm nao (24h/ngay. 7 ngaw/tuin) va tai bat ky dia diém
naoc €6 k&t ndi mang Internet;

Bam bao tinh chinh x&c va toan ven cda théng tin dang ky doanh
nghiép ma doanh nghiép truc tidp dang ky:

Hé& théng héa quy trinh N&p, =0 Iy hé so dang ky doanh nghigp va
théng bao két gqua giai quyet dang ky doanh nghigp:

Théng tin dwoc phan hdi va trao d&i hai chidu gitra ngwéi thanh lap
doanh nghiép va co quan dang ky kinh doanh gua mang dign tor

Hinh 21: Yéu cau Tai khoin diing ky kinh doanh

Chif ki 56 cdng cdng
Chirng thu:

Té& chive phat hanh Cn Ngwdéri sir dung chir ky s6 cdéng cong

5401 DE0AEBESDSE202450C3EA0ES1D34 WHNPT Certification Authority TRAN THI HIFO'NG GLANG

54061650 C85AEDC3IS08187 7680830223 CHCA TRAN THI HIFO'NG GLANG
S5402BC5CACCESSSC000200000000BA38 Caz Trén Thi Hrong Giang

TAI KHOAN BANG KY KINH DOANH HUY BO

Hinh 22: Man hinh “Thay ddi thong tin c4 nhan”
Budre 4: Tich chon “T6i ddng ¥ voi cac diéu khoan va diéu kién dé duoc gan Tai khoan
dang ky kinh doanh véi Phong Pang ky kinh doanh” (Hinh 17);
Budce 5: Chon va tai tai liéu chirng thuc céd nhan: Nhén nut [Browse] dé tim kiém tai liéu
chung thyc ca nhan > Nhan nat [Upload] dé tai tai liéu (Hinh 17);

Trang chd = Thay B&i Théng Tin C& Nhan > Yéu cau
Yéu cau

Request infarmation

Loai yéu ciu™: Tai khoan diang ki kinh doanh @
Tai khoan dang ky kinh doanh

[ véi @a8ng & wéi cac @idu khodn va Jidu kién 3& Swoc gan tai khodn ddng ki kinh doanh wéi phéng S4ng ky kinh doanh

Tai lidu dinh kém

Loai tai lidu dinh kém™: _ E'@
Tim duyét tai lidu dinh ké
T SuvStIRTiEu Sinh kem -

Danh sach tréng?

Hinh 17: Man hinh nhép théng tin yéu ciu Tai khoan ding ky kinh doanh
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Buéc 6: Dién cac thong tin ctia gidy to ching thuc ca nhan, bao gdm: Loai gidy chung
thue ca nhan, S6 gidy ching thuc ca nhan, Ngay cap, Noi cap, Ngay hét han (Hinh 18);

Buwéc 7: Nhan nat [Xdc nhéan] dé giri yéu cau (Hinh 18);

Gidy t&¥ ching thue cd nhan

Loai gidy té chifng thuee cd nhan®: ~ E| @
S6 gidy t chirng thwe ca nhan®: =]

MNagay cip*: E @

MNoi cAp™ 5]

MNgay hét han: E @

Hinh 18: Man hinh hién thi cac thong vé Gidy to
chirng thwe ca nhan va Nut [Xac nhan]

Buéc 8: Pé kiém tra trang thai Tai khoan dang ky kinh doanh sau khi dugc chap nhan,
chon muc [Thay doi thong tin c4 nhan]> Thong tin vé Tai khoan dang ky kinh doanh
hién thi (Hinh 19).

Tai khoan dang ky kinh doanh

Mgay dang ky*: 1310/2012 @
Trang thai Tai khodn dang ki kinh doanh®  Bang hoat ding @
Ngay cap: 031012012 @

@

Mgay bi vd hiéu:

Tai liéu dinh kém

Loai tai liéu dinh kém Tén tai liéu dinh kém Kich thwdr tai liéu dinh kém -
01E )

|a) chirng minh nhén dén 20120926 N&#244;i dung cB#244:ng vén tra It HN.docx

Hinh 19: Man hinh hién thi thong tin vé Tai khoan ding ky kinh doanh
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3.1.2. Céc diéu kién dé dwoc cip Tai khoan ding ky kinh doanh

1. Tai khoan ding ky kinh doanh giri qua Cong thong tin ding ky doanh nghiép

qudc gia dugce kich hoat khi dap tng day du cac yéu cau sau:

a. Nguoi dung ké khai ddy du, chinh x4c cac thong tin bat budc;

b. Ngudi ding c6 gtri kém ban dién tir Gidy to chimg thuc c4 nhan hop 18 khi ding
ky tai khoan;

c. Mot ca nhan khong dang ky hon mot Tai khodn dang ky kinh doanh.

2. Viéc ké khai thong tin ding ky Tai khoan dang ky kinh doanh duoc coi 1a day

du, chinh xac khi ngudi dung ké khai ddy du cac thong tin bat budc va cac thong tin nay
phai chinh x4c nhu cac thong tin hién thi trong ban dién tor Gidy to chung thuc ca nhan
guri kém.

Cac thong tin ngudi dung bit budc phai ké khai bao gdm: Ho va tén; Gibi tinh;
Ngay sinh; Quéc tich; Dan toc; Dia chi lién h¢; Dia chi thuong tri; Email; Dién thoai;
Loai gidy to chung thyc c4 nhan; Sb gidy to ching thue ca nhan; Ngay cap; Noi cap.

3. Gidy to chung thuc ¢4 nhan duoc sir dung dé dang ky Tai khoan dang ky kinh
doanh bao gém:

a) Gidy chimng minh nhan dan con hiéu luc;
b) Ho chiéu Viét Nam con hi¢u lyc;
¢) Ho chiéu nudce ngoai con hiéu luc.

4. Ban dién tir Giéy to chung thuc ca nhan hop 1€ 1a ban dién tr duoc tao 1ap tu
viéc quét (scan) hodc chup anh tir ban gidy gdc, phai dam bao hién thi 1o nét, day du,
chinh x4c thong tin nhu ban gidy gdc, khong c6 dau hiéu cat ghép, md hodc mat mot phan
thdng tin.

5. Sau khi kich hoat hoic tir chéi kich hoat Tai khoan dang ky kinh doanh, Trung
tam Ho tro nghiép vu ding ky kinh doanh giri thong bao qua thur dién tir cho ngudi dung.
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3.2. Thay ddi cac thong tin lién quan dén Tai khoan ding ky kinh doanh

3.2.1. Cac budéc thay déi cac thong tin lién quan dén Tai khoan ding ky kinh
doanh

Buéc 1: Trén thanh cong cu, chon “Quan ly thdng tin ca nhan”, chon muc [Thay doi
thdéng tin ca nhan] (Hinh 20);

QUAN LY THONG TIN CA NHAN DICH YU CONG

NCOT > THAY BOI THONG TIN CANHAN

. ® THAY BOI MAT KHAU
Chaom
LR & YEU CAU TAI KHOAN BANG KY KINH DOANH g dién ti!

s, ndp hd so dang ky doanh nghiép t&i 3 Khéng phai xép hang
el KET NOLCHO Y 5O VO1 TAI KHOAN ian dang ky kinh doanh. Bdng théi, thang

ét % Iy hd so dang ky doanh nghiép va

@ TONG HOP YEU CAU CUANGUOT DUNG (® Thi tuc nhanh gon

Buworc van hanh lién tuc. ddm bao viéc nﬁp\hﬁ sor dwere thwe hién tai Dang ky 2417 ‘
bt ky théi diém nao (24h/ngay. 7 ngayltuin) va tai bét ky dia diém = R P

N nao co két ndi mang Internet: Q/ N
Bam bao tinh chinh x&c va toan ven cia thdng tin dang ky doanh

nghiép ma doanh nghiép trrc tiep dang ky:

H& thing haa quy trinh ndp, i Iy hé se dang ky doanh nghigp va

N thdng bao két qua gidi quyét dang ky doanh nghiép;

Théng tin dwoc phan héi va trao déi hai chiéu gitka nguéi thanh 1ap

doanh nghiép va co quan dang ky kinh doanh qua mang dién tir.

Hinh 20: Thay d6i thong tin c4 nhan
Buéc 2: Thay doi gidy to ching thwc ca nhan

- Chon muc [Thay ddi giay to chirng thwe cd nhan] = Nhap céac thong tin thay doi vé
gidy to ching thyc ca nhan va nhan nat [Xac nhan] dé gui thong tin (Hinh 21).

- Quan tri vién Hé thong chiu trach nhiém chap thuan/tir chdi yéu cau thay doi thong tin
vé gidy to ching thuc ca nhan cua nguoi nop hd so/ngudi diang ky. Chi c6 thé gai 1 yéu
cau thay di théng tin vé gidy to ching thuc ca nhan trudc khi yéu cau nay dugc chap
thuan hoac tir chi.
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Trang chi > Thay 8&i Théng Tin G& Nh&n > Yéu cdu
Yéu cau
Request information
Loai y&u ciu*: Thay a&i gifiy t& chirng thuc ca nhan a2
Tai khoan dang ky kinh doanh

T&i ddng ¥ v6i céc didu khodn va didu kién d& duoc gan tai khodn ding ky kinh doanh v&i phong déng ky kinh deanh

Tai liéu dinh kem

Loai t3i lidu ginh kém= - =
Tim duyét tai lidu dinh kém Browse UPLOAD

Gidly chimg &n 20120926 MN&#244: dung c8#244:ng van tra 13i HN. docx 31522 Taivd  Xéa

Gidy t& chirng thuc ca nhan

Loai gify t& chirng thurc ca nhan= Gify chirng minh nhan dan El (=]
S6 gify t& chirng thurc ca nhan* 0128059596 @

Ngay cap™ 09/10/2007 (=]

Noi cap*: hanoi =]

MNgay hét han 03/10/2017 (=]

Xem chi tit ngurdi dang

Xem

% o

Hinh 21: X4c nhén giri thay ddi gidy to chirng thuc c4 nhén

3.2.2. Cac diéu kién dé thay déi thong tin chirng thwe ¢4 nhan ciia Tai khoin
dang ky kinh doanh

Nguoi dung di duge cap Tai khoan dang ky kinh doanh duoc thay doi thong tin
chtng thuc ¢4 nhan khi dap tng day du cac yéu cau sau:

1. Ngudi dung ké khai day du, chinh x4c cic thong tin bat budc ctia Gidy to ching
thue ¢4 nhan hop 16 thay thé cho Gidy to chimg thuc ca nhan d3 ké khai trén Hé thong
trudc do;

2. Ngudi dung c6 gui kém ban dién tir Gidy to chimg thuc ca nhan hop 1¢ thay thé
cho Gidy to ching thuc ca nhan da tai 1én Hé théng trudc do.

3.3. Cac trwomg hop Tai khoin diang ky kinh doanh bi v6 hiéu héa

1. Tai khoan ding ky kinh doanh ctia nguoi ding cé thé bi vo hiéu héa trong cac
truong hop sau:

a. Mot ca nhan dang ky nhiéu hon mot Tai khoan dang ky kinh doanh;
b. Ban dién tir Giéy to ching thyc cé nhan bi gid mao;

c. Nguoi dung c6 hanh vi vi pham cac Diéu khoan va Diéu kién st dung Tai khoan

dang ky kinh doanh.
3. Sau khi thyc hién v6 hidu héa Tai khoan ding ky kinh doanh, Trung tim Ho tro
nghiép vu ding ky kinh doanh giri thong bao qua thu dién tir cho nguoi dung biét va
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thong bao cho cac Phong Piang ky kinh doanh noi di tiép nhan hd so dang ky doanh
nghiép dugc xac thuc bang Tai khoan diang ky kinh doanh d6.
3.4. Dé nghi kich hoat lai tai khoan ding ky kinh doanh da bi vo hiéu héa
3.4.1. Cac bwéc giri yéu cau kich hoat lai Tai khoan ding ky kinh doanh
(trong truong hop trang thai cua tai khoan dang ky kinh doanh la "Vé hiéu hoa")
Buéc 1: Trén thanh cong cu, chon “Quan ly thdng tin ca nhan”, chon muc [Thay doi
théng tin ca nhan];
Budéc 2: Nhan nut [Kich hoat Tai khoan PKKD] dé gui yéu cau kich hoat tai khoan
(Hinh 22). Sau khi Quan tri vién xac nhan yéu cau kich hoat lai, Tai khoan PKKD s& hoat
dong tro lai.

Tailiéu dinh kém

i L e s |

|a) chirng minh nhén dén 121115_List of module functionalies to be developed_WV0.1_discussed with Dainius - EN - edited by Kiendt.doc 521254

Chif ki 56 céng cing

Chirng thir ﬁ
Té chive phat hanh Cn Ngwreri =iF dung chiF ky s6 cong cong Ca6 hiéu hrc tir Co hiéu hec dén -

S5402BC5CACCESEIC000200000000B44D Vii Minh Quén 30172013 30172014

Hinh 22: Kich hoat tai khoan PKKD

Con ]

3.4.2. Cac diéu kién dé kich hoat lai Tai khoan ding ky kinh doanh da bi vo
hi¢u héa

Tai khoan dang ky kinh doanh da bi v6 hiéu héa duoc kich hoat lai trong truong
hop nguoi dung c6 giai trinh vé viéc khac phuc nguyén nhan dan dén tinh trang Tai khoan
dang ky kinh doanh d6 bi v6 hiéu hoa va giai trinh ctia nguoi ding dugc chap thuan bai
Trung tAm Ho tro nghiép vu ding ky kinh doanh.

3.4.3. Xem cac yéu ciu ciia ngudi sir dung
Buwéc 1: Trén thanh cdng cu, chon “Quan ly théng tin ca nhan”, chon muc [Téng hep
y&u ciu cia ngwoi sir dung] dé theo ddi nhitng yéu cau da giri caa minh (Hinh 23);
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wvuminhquan () Béng xuft

DANG KY KINH DOANH
Céng thdng tin ddng ky doanh nghiép qubc gia _

Tim doanh nghiép

KY DOANH I = A < QUAN LY THONG TIN CA NHAM

Trang chi ® THAY BOI THONG TIN CA NHAN

A - - - Zat
Chao mirng quy vi! THAY DOI M. .-I Piang ky doanh nohiep Online

Chao mirng quy vi dén véi Hé théng dang ky doanh nghiép qua mang dién ti! @ YEU CAU TAI KHOAN BANG KY KINH DOANH
Qua Hé thdng nay, ngwei thanh 1ap doanh nghiép c6 thé chudn bi hd so. ndp hé so dang ky doanh ng
cor quan dang ky kinh doanh ma khéng cén phai trec tiép dén co quan dang ky kinh doanh. Béng thiri =g e Rl vE=ToR o i Tl [eTA ]
qua mang dign tl, co' quan dang ky kinh doanh s& tidp nhan. xem xét x( Iy hé so dang ky doanh ng
théng bao két qua giai quyét thi tuc dang ky doanh nghiép. TOMG HOP YEU CAU C
Hé théng théng tin dang ky doanh nghiép qua mang dién ti-:
o Buwoc vdn hanh ligén tuc, dam bao viéc ndp hé so duworc thue hién tai » .

bét ki thivi didm nao (24h/ngay. 7 ngay/tudn) va tai bat ki dia didm LB et Ror2a 00
nao cé két ndi mang Internet:

Bam bao tinh chinh xac va toén'ven cia théng tin dang ky doanh

Hinh 23: Téng hop yéu ciu ciia ngudi sit dung

Buéc 2: Str dung céc tiéu chi tim kiém dé xem chi tiét cac yéu cau da gori va xem trang
thai cua cac yéu cau (Hinh 24).

Trang chd = Téng hop yéu céu cia ngudi dung

Loc
Loal yéu cau: I E@
Trang thai yéu ciu _ |Z| @
Mgay thang yéu ciu 2 _ @

e o

Danh sach

Ho va tén

03/10/2012 1:05: “u minh quan| loi_anh_hua709@yahco.com | 2
31/01/2013 2:44:37 CH | Vu minh quan| loi_anh_hua709@yahoo.com | 29581941 Hem

Total 2

QUAY LAI

Hinh 24: Man hinh xem chi tiét cac yéu ciu
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